
Spring 2024 Registration 
PREPARE TO REGISTER 

Log onto BannerWeb. Your user ID is your student ID number that begins with a “G”. If 

you have forgotten your pin number for logging onto BannerWeb, you may enter your 

User ID and click on the Forgot Pin button. If you answer the question correctly, you will 

be allowed to change your pin and continue logging onto Banner. If the Forgot Pin 

option is not successful you must contact the Help Desk at 316-2020 for assistance. 

View holds with BannerWeb by choosing Student & Financial Aid, Student Records, 

and View Holds.  All holds must be cleared with the appropriate office before you 

can register for any classes. 

Print your Degree Evaluation. Students and advisors use the printout(s) to determine 

next term’s schedule and track curriculum progress. 

Helpful Degree Evaluation Information 

Review the courses you need using the advising resources on the CAPE site and 

print the degree map for your major program, Advising Programs and Degree 

Planning.  If you have not decided on a major,use the Blank Degree Map 

Please verify that we have the correct expected graduation date. You can view your 

expected graduation date by following the steps below. If the expected graduation date 

is not correct you should notify the Registrar’s Office(registrar@guilford.edu). 

• Log onto BannerWeb 

https://ssb8-prod.guilford.edu/pls/GCPROD/twbkwbis.P_GenMenu?name=homepage
https://registrar.guilford.edu/run-an-online-degree-evaluation/
https://guideddiscovery.guilford.edu/academic-programs-and-degree-planning/
https://guideddiscovery.guilford.edu/academic-programs-and-degree-planning/
https://docs.google.com/document/d/1ycZ0TMH-kW6OfAKlRWTXdeLlOy_Ja4Ctg_5HrI6b9EQ/edit


• Click on Student & Financial Aid 

• Click on Student Records 

• Click on View Student Information 

• Choose the upcoming Spring Term and click Submit 

Seniors graduating May 2024 or July 2024 must file a Degree Application online to 

remove the “Degree Application” hold  by following the steps below:  If you have an 

expected graduation date of  May 2024 or July 2024 and do not plan to graduate, 

please notify the Registrar’s Office (registrar@guilford.edu) with an updated 

expected graduation date to have your “Degree Application” hold removed. 

• Log onto BannerWeb 

• Click the Student tab 

• Click Graduation Application 

To search the Spring 2024 course schedule and identify courses for which to register 

you may use Course Finder or use “Look up Classes” in BannerWeb. 

IF VIEWING THE SPRING 2024 COURSE SCHEDULE IN BANNER WEB, PLEASE 

PAY CAREFUL ATTENTION TO THE INSTRUCTIONAL 

METHOD.  NOTES CAN DETERMINE WHEN THE CLASS WILL MEET IN-PERSON 

AND ONLINE. FOR ANY FURTHER CLARIFICATIONS, CONTACT THE 

INSTRUCTOR. 

SCHEDULE AN ADVISOR APPOINTMENT 

Take your Degree Evaluation to this appointment. See “Prepare to Register” above. 

https://its.guilford.edu/applications/coursefinder/
https://ssb8-prod.guilford.edu/pls/GCPROD/twbkwbis.P_GenMenu?name=homepage


Alternate PINs: Alternate PINs are available only from your primary advisor and are 

required for online registration for Spring.  The alternate PIN is an additional, temporary 

number; it is not your regular, BannerWeb access PIN number.  Alternate PIN numbers 

change every term. 

USEFUL INFORMATION 

Consortium registration is not available online.  Consortium registration is by pre-

approved Consortium Form (available in the Registrar’s Office) on the first day of class 

at the host institution.  Consortium forms require approvals by one’s advisor and the 

department chair for each course to be taken.  See schedules online at host schools’ 

websites. Registration is subject to space availability after home campus students 

register.  It is recommended that students enrolled in Initiate not take a Consortium 

course.  Go to Guilford College Catalog, and type Consortium in the search 

box.  Guilford students are under the rules and dates of the consortium school. 

Credit/No Credit Grading is an option, if approved, for students for a course that is 

neither a general education, major nor minor requirement.  But credit/no credit grading 

cannot be arranged online. Rather, a Drop/Add form, with instructor, advisor and 

student signature must be submitted to the Registrar’s Office before the last day for 

adding courses.   

Historical Perspectives courses should be taken immediately after English 102. 

Independent Study (260,360,460): Requests for Independent Study are available at 

the Registrar’s Office or online by clicking “Request for Special Study Opportunities”. 

The form must be completed in consultation with the instructor and requires approval by 

the chairperson of the instructor’s department and the student’s advisor.  It is 

http://catalog.guilford.edu/
https://docs.google.com/forms/d/e/1FAIpQLSdOviQLr9ollCGgK-LvTcJjDb5mbebKtRQOzztoSih-fzx8JQ/viewform?vc=0&c=0&w=1&flr=0


recommended that students enrolled in Initiate not take independent study courses. 

Independent Study credit cannot fulfill General Education requirements. 

Internship (290,390) forms are available at the Contact the Career & Community 

Learning office, Library(first floor).  It is recommended that students enrolled in Initiate 

not take an Internship. Internships cannot fulfill General Education requirements. 

Overload: No student may be registered to take more than eighteen credits of 

coursework in any fourteen-week session. Students must submit a petition to the 

registrar requesting permission to overload under the following circumstances: the 

student wishes to take more than 18 credits in a fourteen-week session; 16 credits in 

summer school; 12 credits during the 10-weeks summer term; 8 credits during a five 

weeks summer term The petition must include the approval signature of the student’s 

advisor and an Associate Academic Dean.  

Physical Activity: Students are limited to four elective activity courses. 

REGISTER 

View Spring 2024 Schedule. 

After you register online, a screen appears that verifies course registration and/or 

states reason(s) for denied enrollment in certain courses. 

Print the registration page or student schedule for your records. It is your official receipt. 

You may need it to resolve potential problems or errors in your registration. If you want 

to save money on printing costs, you may also download a copy of your schedule as a 

pdf on your computer or smart device. 

https://docs.google.com/document/d/1_DXd-hsbUV7wKxitbt0nt9rDzpDriypXXgkx_gFxcaM/edit
https://docs.google.com/document/d/1_DXd-hsbUV7wKxitbt0nt9rDzpDriypXXgkx_gFxcaM/edit
https://reporting.guilford.edu/Argos/AWV/#explorer/Campus/CourseFinder
https://reporting.guilford.edu/Argos/AWV/#explorer/Campus/CourseFinder


Each student is solely responsible for their schedule. Simply attending class does 

not mean that registration is complete; and non attendance in a class for which you are 

registered does not mean it is dropped.  A Drop/Add  must be processed (using 

BannerWeb) by the published deadlines. 

Once registered, you are officially enrolled at Guilford and financially responsible 

for charges.  If you decide not to attend classes, you must notify the Office of 

Academic and Student Affairs(See the section on “If you do not plan to enroll 

Spring 2024” below  in order to withdraw officially). 

Specialized courses that require supplemental materials or aides may contain 

course fees.  Course fees are viewable on BannerWeb by clicking the course title 

and then checking if there are “Base fees.” 

Below is an example of a course with a course fee: 

 

First Aid – 10656 – SPST 142 – 001 

Base fees (other charges may apply) 

Level Description Am  

  First Aid Course Fee 37  

Spring 2024 ONLINE REGISTRATION SCHEDULE 

Registration begins at 7:00 a.m. on the date specified for each group: 

https://ssb8-prod.guilford.edu/pls/GCPROD/twbkwbis.P_GenMenu?name=homepage
https://ssb8-prod.guilford.edu/pls/GCPROD/twbkwbis.P_GenMenu?name=homepage
https://banner.guilford.edu:6612/PROD/bwckschd.p_disp_detail_sched?term_in=202210&crn_in=10656


How to calculate current earned credits: Take the total used credits on the Degree 

Evaluation located in the Program Evaluation section just below the Program 

Description section at the very top of the degree evaluation and subtract the 

credits in progress. 

Senior and Unclassified (current earned credits 88 or greater OR students who 

have already earned a college degree) 

Friday, November 3, 2023 – Midnight on Sunday November 5, 2023 and Monday 

November 13, 2023- Tuesday, January 16, 2024 

Junior (current earned credits 56- 87) – 

Monday, November 6, 2023- Midnight on Tuesday November 7, 2023 and Monday  

November 13, 2023- Tuesday, January 16, 2024 

Sophomore (current earned credits 24- 55) 

Wednesday, November 8, 2023 – Midnight on Thursday November 9, 2023 and 

Monday, November 13, 2023- Tuesday, January 16, 2024 

First-Year (current earned credits less than 24) – 

Friday, November 10, 2023– Tuesday January 16, 2024 

The online registration period is open through the last day to add courses Tuesday, 

January 16, 2024. 



All holds must be cleared before you can register. 

Times refer to online registration system availability. Help using the system is available 

from the Registrar’s Office weekdays between 8:00 a.m. and 5:00 p.m.  (call x2121) 

registrar@guilford.edu. Technical assistance is available from the Help Desk at x2020. 

ONLINE ERROR MESSAGES 

• Closed Section – This course is filled to its capacity or the course requires instructor 

approval before registering for the course.  The instructor must sign a Drop/Add 

form which also requires advisor approval. The signed Drop/Add form must be 

submitted to the Registrar’s Office for processing. 

• You do not appear to have satisfied the prerequisites for this course– Please 

check the course requirements and notify your academic advisor if you feel there has 

been an error. To obtain permission to register for a course in which you have not 

complete the prerequisite, please contact the instructor. 

• Linked Course Required – You have attempted to register for a lecture/lab course that 

requires registration in both the lecture and the associated lab.  Register for the 

associated course.  Labs have different CRN numbers from lectures. 

• Reserve Closed – Reserved spaces for Traditional First Year students are filled to 

capacity. 

• Repeat Count Exceeds Zero – This course is one you have already taken.  Refer to 

the Guilford Catalog, Academic Regulations, the section on Grade Replacement Policy 

for information regarding repeating a course. 

http://registrartest.guilford.edu/wp-content/uploads/sites/10/2019/07/DropAdd2014.pdf
http://registrartest.guilford.edu/wp-content/uploads/sites/10/2019/07/DropAdd2014.pdf


If you do not plan to enroll Spring 2024 you must notify the Office of Academic and 

Student Affairs (Founders 2nd Floor) and submit a withdrawal form to officially withdraw 

from Guilford. 

If you have questions about registration after reading this information, please visit or call 

the Registrar’s Office (registrar@guilford.edu), New Garden Hall, Basement; 

phone:  316-2121  We’ll be pleased to help you. 

Registrar’s Office 

New Garden Hall Basement 

(336) 316-2121 

M-F 8:00 a.m. – 5:00 p.m. 
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