
Stationery Order Form

Requistioned by: Date:

Fund: Org: Acct:   7101

Item Description Unit of Measure Order Quantity

Copier Paper 8 1/2 x 11 White Bond 5000/Case

Letterhead Sheets 8 1/2 x 11 Strathmore 500/ Box

Logo'd sheet 2500/Case

Letterhead Envelope #10 Strathmore Env. 500/ Box

Logo'd Envelope 2500/Case

Letterhead 2nd Sheet 8 1/2 x 11 Strathmore 500/ Box

Blank sheet 2500/Case

Envelope Window #10 White Window Env 500/ Box

w/ Logo 2500/Case

Envelope   9 x 12 9 x 12 White Envelope 500/Case

w/ Logo

Envelope 10 x 13 10 x 13 White Envelope 500/Case

w/ Logo

Inter-Deparmental Env. 10 x 13 Kraft, String Closure 100/ Box

#QUA63561 Pre-Printed, 2 Sided

Letterhead Sheets 8 1/2 x 11 Strathmore 500/ Box

Office of the President Logo'd sheet Office of Pres 2500/Case

Letterhead Envelope #10 Strathmore Env. 500/ Box

Office of the President Logo'd  Office of Pres 2500/Case

Sign Upon Receipt:______________________________________________________ Date:___________


