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Getting Started

This help sheet covers the procedure for printing double sided
sheets (printing one page on each side of a single sheet of paper).
This 1s good because it saves paper and that saves trees. Yay!

Procedure

Printing Double-Sided

Open a Word and go to the File Menu

Choose Print

Choose the Printer
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Click the Copies and Printers button




Printer: Baum-102 =]
Presets: Standard ]
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6 | Select Flip on Long edge
” If you select Flip on Short Edge your second page will be upside-
down
8 | Select OK
9 | Select OK

Finishing up

Y ou should now have a nice neat double sided printout.




